
 

 
 

GRMC Tuition Assistance Guidelines 
 
 

Who is eligible? 
Full- and part-time employees who meet the eligibility requirements as stated in applicable labor contracts and employee 
handbook.  Eligible employees must be enrolled in an accredited college degree program.  The course work must be 
related to a healthcare based profession or prepare the employee for a reasonable promotion within GRMC.  Approval will 
not granted for course work that prepares them for a new trade, business or profession that would remove them from 
GRMC. 
 
Employees who are on leave (i.e., sick, education, personal, family, etc.) are not eligible. 
 
How do I apply? 
Tuition Assistance applications are available in the 1st floor Human Resources Office (near the credit union) and through 
the Genesys Learning Institute.   
 
Applications must be: 

 Complete, legible, and accurate.  Failure to complete the application will delay approval. 
 All three copies of the application should be submitted.  The pink portion will be returned to the employee 

once the status of their request has been determined. 
 Submitted prior to the start of the semester.  Late applications will be denied. 
 Submitted to the Genesys Learning Institute.  

o Via interoffice mail to the “Genesys Learning Institute – GAC” 
o US mail to 849 Health Park Boulevard, Grand Blanc, MI  48439 
o Dropped off at the Genesys Learning Institute Offices between the hours of 8am – 4pm, Monday – 

Friday (excluding holidays).  See opposite side of this sheet for directions. 
 
What is the reimbursement process? 
Upon completion of the course, the employee must submit a copy of the tuition statement reflecting tuition charges for the 
course(s) as well as a copy of the grade(s) received.  Official proof of grades and documentation of tuition costs must be 
submitted within 60 days of course completion.  Failure to do so will render an employee ineligible for reimbursement. 
 
Full- and part-time employees will be reimbursed for 75% of their semester’s tuition per *fiscal year to the maximum 
amount allotted as per applicable labor contracts and employee handbook.  Expenses such as textbooks and uniforms are 
not reimbursable.  (*Fiscal year is July 1 thru June 30).  
 
Employees must receive a grade of a “C” or better for undergraduate coursework.  A “B” or better is required for graduate 
coursework.  In the event that the course is a pass/fail situation, passing is required. 
 
Employees must agree to continue to work for GRMC for a specified time period following reimbursement for a course 
(as stated in applicable labor contracts and employee handbooks).  If the employee leaves voluntarily prior to completion 
of this time, s/he is required to refund the amount of tuition reimbursement received during the preceding tuition 
reimbursement period. 
 
What if I’m receiving other forms of financial assistance (i.e., loans, grants, etc)? 
Grants & Scholarships: GRMC will not assist employees who are receiving financial assistance in the form of a grant or 
scholarship.  GRMC may elect to pay the difference between what these programs pay and what the Tuition Assistance 
program pays. (**Employees receiving RN Reward$ Scholarship are not eligible for tuition assistance in the same 
semester).  
 
Loans: 
Financial aid loans do not affect the amount of reimbursement receivable under the tuition assistance program. 



 

 
 

 
 

 
 

Directions to the Genesys Learning Institute 
 

  
 
 
 

FROM GENESYS PARKWAY – MAIN ENTRANCE TO HEALTH PARK: 
 

 Turn into Health Park main entrance (off Holly Road)  
 Proceed to four-way stop and turn left 
 The Genesys Athletic Club will be on your left 
 Turn left at next four-way stop  - into the Athletic Club parking lot 
 Park to the left of the main entrance 
 The Genesys Learning Institute (GLI) entrance is the same entrance as to the Greater Flint Sports 

Medicine entrance.  It is to the LEFT of the main Athletic Club entrance. 
 Once inside, we are the first door on the left – just across from the tanning salon 

 
 
 
 
 
 
Questions regarding the Tuition Assistance Program should be directed to the Genesys Learning 
Institute (606-7899) or directly to Melissa Kryglowski, Education & Curriculum Coordinator (606-
7285).  



TUITION ASSISTANCE APPLICATION

HUMAN RESOURCE DEPARTMENT

PLEASE PRINT

_________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________
Will you receive financial assistance from any other source?nyesnno  If so, what source/how much:___________________________________________________________

COURSECREDITDATEDATETOTALFEES PAIDTOTAL

NUMBERCOURSE NAMEHOURSSTARTSENDSTUITION PAID(i.e. registration, parking, etc.)PAID

I am pursuing a:nAssociate’snBachelor’snMaster’s DegreenOther:______________________In (major):_____________________(minor):_____________________
Expected date of graduation/completion:

University/CollegeAddress:City/State/Zip:

I am requesting tuition assistance for the following classes (use one application for each semester):

Date:Name:SocialSecurity #:Home Phone: (         )

Hire Date:Classification:Shift:Work Phone:

Center/Dept.:nFull-timenPart-timeHome Address:City/State/Zip:

Form 8402851 (1/09)                                                                    White Copy - Accounting                              Yellow Copy - File                           Pink Copy - Employee

THIS SECTION FOR OFFICE USE ONLY

nApproved    Amount Approved: $_______________Account Charged:_________________________________Disposition of Check:nMailnPaycheck

nDisapproved/Reason:________________________________________________________________Finance Approval:________________________

ACKNOWLEDGEMENT AND AUTHORIZATION
I am applying for tuition reimbursement under the Medical Center’s Tuition Assistance Program.I understand that all courses must be approved in advance, and that approval will be based on the Medical
Center’s determination that said educational course(s) meet the requirements of the Medical Center’s Tuition Assistance Program. I understand that I will receive confirmation of approval and that the Medical
Center will only reimburse me for tuition and course related fees. Textbooks, payment plan fees, travel expenses, parking fees, etc., are not covered under this program. Federal tax laws may require Genesys
RegionalMedical Center to treat tuition assistance benefits as taxable income.

I certify that the above information is true, and I agree to submit proof acceptable to the Medical Center of the grade received and the amount of tuition paid within sixty (60) days after approved course(s)
are completed. I understand that reimbursement will not be made if I in any way fail to meet the requirements of this program, drop, or fail to satisfactorily complete the approved course(s). I agree to remain
a part or full time employee for the terms of the required service period. If I voluntarily terminate my employment before my required service period is completed, I authorize the Medical Center to deduct the
tuition amount received from my remaining paycheck(s), and I further agree to repay any additionalmoney owed under this program at the time of my termination.

______________________________________________________________________________________________________________
Applicant’s Signature/DateDepartment Head’s Signature/DateGenesys Learning Institute Signature/Date


